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What is the function of the office in which this record series is created?

The Youth Services Unit, headed by the Assistant Director of Social Serwices, is
responsible for the adnlnlstratlon and supervision of programs in the State for

youths.

(Youth Centers Administration),

Included are (1) the edministration of detenticn centers for juveniles
(2) the supervision of pretrial, trial, post trail,

pre-cdetention and pest dﬂtentlon services to juvenileg in the State (Court Serv1ces

Administration).

- This file contains the following documents (1nclude form numbers and titles, if any,
end file arrangement).

Documents relating

at the YIDC and EYDC’S.

to the reimbursement of Federal Funds for the pur\hase of milk

Incluued are;

1. Fonn FNS 806 Relm)ursemnnt Vouchers

2. Form FNS-23

Notice of Approval or Renewal

3. Related Correspendence

Files are filed chronologically by center.
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QUESTIONN‘A’“I‘EE Place &n “z” In the proper column. If anever le "YES," plessr explein -:T;Tf-li_s" -NO

13. Is this the Record Copy of the series? : CIxl )
/ : L
14. Is there a duplication of this series in another office or agency? : [ 1 {x]
15. Is the information contained in this series ever summarlzed or publlshed9 ] [x)
Attach copy of sumary or publlcatlon :

16. Does the serlés contain classified information. requlrlng security handling? [ 1 X
17. Does the series initiate, amend or terminate agency policies and procedures? 31 ]
18, Could the function be performed if the files were lost or destroyed? (¥ [1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [] X
20. Does the record series provide data as inpul to an EDP file? 18 1)
21. Does the record series contain documéntation produced as EDP printout? s 1)
22. Has the Federal Government issued instructions governlng the retention/dispo- .[¥X [ ]

sition of these files?

23. Will there be a need for these records 10, 15 years from now? If yes, what? 1 (¥

2. REQUIREMENTS The following requires the files to be kept # é? years :

a.[ JSTATE ©.[]STATUTE OF «c.[]AUDIT d.K]FEDERAL  e.[]ADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or ocher reason for the retention requirement)

Federal Guide to Record Retention Requirement Section 1.12.3

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -{]CALENDAR YEAR -[KFISCAL YEAR ~{ JOTHER sthen:

] Hold in the current files area . month(s)/ year(s):

} Transfer to [ ] State Records Center [ ] Local Holdlng Area; hold year(s):
] Destroy.

] Transfer to State Archives for permanent retention.

] Destroy immediately after cut-off.

} Other: {Specify)

p—— Py
>

Cut off at end of each fiscal year; hold in current files area for 1 year or until
State audit is completed (whichever is later). Transfer to State Records Center
and hold for 2 years; then destroy

(Indicate briefly rationale for recommendations above/or write additional remgrks):
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CLATMS FOR REIMBURSEMEN‘I‘ FILES - EXPLANATION OF YES ANSWERS I’I”EMS
13 THRU 23 APPLICATION FOR DISPOSITION.STANDARD

20-21. EDP printouts are cbtained in requirements for federal
- reporting.

22. This series is affected by federal funds themfore, records
would bg required to be kept three years if audited and
five years if not audited after the fiscal year in which the
records were created.




